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Seattle Community Collegesis not enforcing its administrative
employees leave policy.

The District concurs with this finding and has taken the following
corrective action:

¢ A memorandum from the Chancellor was sent to all exempt
employees notifying them that the District will fully comply
with the provisions of the District leave procedure, effective
this calendar year.

e Notifications were sent to individual employees whose
annual leave balances were in excess of 288 hours.
Employees were also notified about the process to request
to defer excess |eave before December 31.

e An Exempt Employee Request to Defer Excess Annual
L eave form was devel oped and posted to the Public Folders
for district-wide use.

Additionally, the District is developing a program to electronically
extinguish excess leave hours (above 288) by December 31st ending
dates.
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